DEO EBB QPTM Training Guide 8.2.22

1. Introduction

1.1 Introduction

Welcome to Dominion Energy
Ohio EBB QPTM Training
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1.2 Navigation Notes

Navigation Notes

1

The course is interactive. Best practice is if you see a red arrow or red
outlined box, click there to move onto the next slide.

- |

You can navigate to specific sections of the training using the menu on the
left-hand side, or using the Table of Contents found on the next page (1.3).

This course includes sound.

1.3 Table of Contents

Table of Contents

1. QPTM Basics
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. Local Production Nominations clti(zk?i;hoie;tijoer;i?g q
. Storage Nominations lesson.

. Storage Ratchets and Balance
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1.4 QPTM Basics

QPTM Basics

1.5 Lesson Objectives

@
* Logging into QPTM ‘ /_\

* Menu ltems
» Review Dashboard Functionality

Lesson
Objectives
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1.6 Navigding to the QPTM Website

Navigating to the QPTM Website

To access myQuorum:
Open a browser window and log in using your
myQuorum web URL.

(https://login.myquorumcloud.com/app/UserHome)

eeeeeee

Enter your User ID and Password, and then click
LOGIN. Based on your browser settings, you may

be able to save your login information.

1.7 Navigating to the QPTM Website

Navigating to the QPTM Website

For Training, you will use the ‘UCT’ environment. You will use the Dominion
Energy Ohio Production environment ‘PRD’ when we go-live.

AAAAAA

Qmyonm || Qmygronm  Qmyeorym

‘PRD’ is the production
environment.
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1.8Menu ltems

©

(“)+ Logging into QPTM / \
V-Menu ltems \ Lesson

* Review Dashboard Functionality
Objectives

1.9 Menu ltems

Menu ltems

To view the Menu Items, click the E icon in the top left corner on any screen.

OperatoNgEENG tions H Operator Inventory 1]
A Accounts Ovet
c pen Cycl 08/
0 0
Operator Measurement t 1|
Variances
Operator Contacts | A
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1.10 Menu ltems

Menu ltems
The QPTM menu can be used to navigate to the various
Q myquorum oy
screens within the system.
Menu

Please note, NOT EVERY MENU ITEM IS APPLICABLE.

Nomination v The nomination submission screen is where you
oll cwes tiveriitoni eext ko @aamaenodteimaions.

.ihﬂmmmgtmh olaiin@ Nantsstier s UOWIEOyou
Wﬁmﬂdﬂ}mwn, mugum

Confirmation v 1 IC 1 ll USARL=14] Ll CCil l

oot g lpe sl Snd el

Confirmation Response
® castaers WIII Ue dUIE LU data. ‘

Scheduled Quantity v

//J . . .
Scheduied Quantty @ } This screen is nat applicable
Schecied Quartty o Oporater () This screen is not applicable to you.

1.11 Menu Items

Menu Items
The QPTM menu can be used to navigate to the various
Q myquorum screens within the system.
Menu

Please note, NOT EVERY MENU ITEM IS APPLICABLE.

Allocation v

S - Il over therjgonexh e B3 HfRLbe.
ooy @) item to learn MQ&creen is not applicable.

Imbalance v

Allocation Downi

Allocation Downl

The Authorization to Post Imbalance screen is
s vé where you can view your storage transactions
Aunorizaton to Post Imbatances (@) and inventory.
Measurement v This screen not applicable. You will view

P .< measurement data in QQM reports.
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1.12 Menu ltems

Menu ltems

Invoicing

The QPTM menu can be used to navigate to the various

rvcice . screens within the system.

s, 0 zd This screen is not applicable.

Pl ; BLE.

Payment Remittance v

woce Documents @) % This screen is not applicable. ‘
Statement of Account v

EErR—— —"_—gcroll over BHeSEE® R éxt t6 *BPHIHRRUY |

item to learn more.

This en is not applicable.

can run nom error reports, storage reports,
and scheduled vs measured volumes report.

1.13 Dashboard Functionality

©r

() Logging into QPTM /_\
()» Menu ltems l_
» Review Dashboard Functionality e SS O n

Objectives
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1.14 Dashboard Review

Overview of your Dashboard. Please find the applicable widgets below.

Ocospe = Powm
Cuts are not Bsw o
Nominatior applicable to you. L Nomination Cycle Summary - (Nominatio L 1
cuts £
A2 Nomination 031372018
Cycles can be [Eeiads
Tite Transters Nom Errors are Transpona The top part of seen here. NS
P s applicable. Scheduler inventory is y S— 10008 ST
. 3 0.00AM CC
Title Transfers are not not applicable. ov132018 02309 CCT
applicable to you. olbriind ovo0md OET

pper's Noms Storage Balances 031422018 06.00PM CCT

Storage Balances are Totai Batance
10000

pummmenmens 2 pplicable. If you have Notices - (NaticePostingsWidgetPipeiine) "
multiple storage contracts. e i CRMCAL
Contracts - (ContractsWidget/Pipeline) The numbers represent . TestNotce 2
e totals across all your  cuttome account matenance ifom o ds o et onsec W e
storage contracts. ontacts - (ContactsSchedulerWidget/Pipeline) " .o

RFS Activity

This shows the number You may view

Notices can be seen

Denied RFS

of active contracts that scheduler contacts
you own. here.

here.

RFS Activity is not
applicable to you.

+ new s Q view contracts

1.15 Dashboard Review

Overview of the Nominations Widget.

» Dashboard

Errors displays the number of submitted nominations

Nominations - (NominationsWidget/Pipeline) that contain errors for the current apd the nexF gas
days' open nomination cycles. The shipper can click th
Cuts Efrors New/Modify Nominations icon to address the error.
A : A 1 [Nomination Errors
Current Gas Day 51272020 Cycle 102
Title Transfers ot | A | yog;| Bec. | Of |, Rec Nom Erroe
Cuts are not
: Quantity Mismatch
applicable. A 1
€ 0e 100 v fems perpoge Notemstodepy O X
Cycle: EVE
You can view your nom errors here by clicking on the Actors  Req S| Tosi|Resr | D8 | fec: | 04 |INeR. | il
errors in the Nomination Widget. .
« . » 100 v flems per page vy O X
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1.16 Dashboard Review

Overview of the Contracts Widget.

= Dashboard

Contracts HI

Active Contracts

This shows the number of active contracts that you are the contract owners
for. Supplier agency is not currently taken into account.

If you click on the number, a window with your list of active contract will
appear.

1.17 Dashboard Review

Overview of the Storage Balance Widget.

= Dashboard

Storage Balances

Total Balance

10000

Previous Day Inj Previous Day W/D

1000 0

This will be a total across all of
your storage contracts.

2 customer account maintenance

This will bring you to the Authorization to
Post Imbalance screen to view storage
balances. Please note, supplier agency is

not supported on this widget, the
Authorization to Post Imbalance screen, or in
the core ATPM reports. Supplier agency will
be accounted for in QQM reports.
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1.18 Dashboard Review

Overview of the Notice Posting Widget.

= Dashboard

Notices tt

Non-Critical

Notice Type Test - Maintenance - Planned
Service Outage - Station Offline

The view IPWS link is not
applicable. Please go
directly to the DEO notice
posting site.

you can click on view
more to view entire
message.

View more
View in IPWS [~] ‘
°

Q view all non-critical notices [~]

Critical
TEST CRITICAL - Computer System Status

View more
View in IPWS [ )

Q view all critical notices [~]

Do not click view all.

1.19 Dashboard Resw

Overview of the Scheduler Contacts Widget.

wr Dashboard

Scheduler Contacts H1

m
Y

DEO CONTACT

Clicking on the email
Q view full contact list contact will allow you

to email the scheduler

contact.
Do not click view all.
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1.20 Lesson Obgptives

©r

() Logging into QPTM /—\

(V) Menu Items

() Review Dashboard Functionality I— e S S O n
Objectives

1.21 Nominations

Nominations

Pagell



1.22 Adjust Nom Submission Grid

* Adjusting the Nom Submission Grid @/‘
» Submitting Nominations
* Review & Update Nominations / \

+ Populate Nom Template and Bulk-
Upload Noms Lesson
* Download Existing Noms into Template . .
Objectives

and Re-import to Reuse Nom Paths
* Address Nomination Errors
* Review Nom Error Report
* Review Confirmation Response

1.23 Adjusting Nomination Submission Grid

Adjusting Nomination Submission Grid

In this lesson you will learn the basics of adjusting the nomination submission grid.

Key Items to remember include;
« This layout can be adjusted or tweaked to your preference.
* Your layout will save across your QPTM user profile.

* Subsequent lessons will have the nomination submission columns in similar order to

Select the arrow to continue 9

this lesson plan.
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1.24 Adjusting the Nomination Submission Grid

1. Click on the E icon in the top right corner to search.

Pipeline TSP Dominion Energy Ohio K4
Nominations t Scheduler Inventory L Nomination Cycle Summary H
cus Enmors moalances O of Tolerance
A O A 0 A 0 o
0272572022
Title Transfers Transportation imbalances. o, Didadinde

Other Shipper Balances
0
+ now / modify nomination Scheduling Cycle Summary it
Contracts th 0 0
02242022
Active Contracts 0272572022
Scheduler Contacts H Scheduling Deadiines

RFS Activity Q view full contact st

1.25 Adjustingthe Nomination Submission Grid

2. Type in search bar ‘Nomination Submission’ and select the drop down option.

0 0
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1.26 Adjusting the Nomination Submission Grid

3. You can hide columns by first, clicking the E icon and selecting hide columns.

DEO - Nomination Submission

001 Domiion Enegy O B  man 5 o = v
< Req A R 0 0 00 100 y 0 \ Erron
P NOMINAT SUMWARY  LOCATIONSUMMARY  ERRORS
o ! Kuow oTH
v
. ¥y Y v ¥ v Y Re Y R Y upk Y 0o Y e ame Yo v Y Rec Y De
Actons o ot tesauart e sy e ez e TesteAuAT1C BP0 BALWCNGPONTECRS .t PP w  w
Fiters
Views Please Note: You need to have a
queried nomination before
selecting the gear button.
Toas w e
o X
§nk | 9 Opmsowmin Hop

1.27 Adjusting the Nomination Submission Grid

4. Select the columns you want to hide. Click Save to apply the changes.

Show/Hide Columns

Cycie
Em
var

Svc Req

Svc Req Prop .

Sve Req Name You can select thg desired
SvcReqK columns to hide.
SRK_PICK

Beg Date / Beg Time

End Gas Day

End Date / End Time

Rec Loc

IDRECLOCSUP_PICK
Rec Loc Name

UpID

Up ID Prop

Up Name

UpK

Del Loc

Del Loc Name

100 tems per page 1+ 49 of 49 gem
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1.28 Submitting Nominations

(“)» Adjusting the Nom Submission Grid @/‘
« Submitting Nominations
* Review & Update Nominations /—\

* Populate Nom Template and Bulk-
Upload Noms LeSSO n
and Re-import to Reuse Nom Paths O bj e CtiveS

* Download Existing Noms into Template
» Address Nomination Errors

* Review Nom Error Report

* Review Confirmation Response

1.29 Submitting a Nomination

Submitting a Nomination

In this lesson you will learn the basics of submitting a nomination.

The nomination shown in the screenshots of this section is an example nomination
designed to show the general process of nom submission. The particular nom rule used in
the example nom may or may not be applicable to you.

The nom rules have not changed between Dekaflow and QPTM. A more detailed overview
of these different types of noms will be provided in later lessons.

Key Items to remember include;

+ Validate your nomination before submitting.

* Nomination rules have not changed between Dekaflow and QPTM

Select the arrow to continue
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1.30 Subntting a Nomination

1. Click on the E in the top right corner to search.

Pipeline TSP

Nominations

Title Transters

Contracts

RFS Activity

Dorminion Energy Ohio

Dashboard

n Scheduler Inventory

Transpontation Imbalances

,.0,.

fissing Other Shipper's Noms Storage Balances

i 0

Scheduler Contacts

1.31 Submitting a Nomination

2. Type ‘Nomination Submission’ in the search bar and select the drop down option.

Ll

L]

Nomination Cycle Summary

027242022
027252022

Nomination Deadlines

Scheduling Cycle Summary

027242022
027252022

Scheduiing Deadiines

Ll

Dashboard

0
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1.32Submitting a Nomination

3. On the Nomination Submission Screen header, Select a desired Gas Date range to
nominate on.

DEO - Nomination Submission

1001

1223333

PT NOMINATIONS

Totals

DOMINION ENERGY OHIO

21

PATHSUMMARY  LOCATION SUMMARY

a

ERRORS

3232022 = 323202 = 21 Evenin
—————

B

(Please note: the nomination is only going to validate
based on the first gas day in the gas day range. If you

| have a mid month ratchet or Group MDQ change, you

will need to consistently run the nom error report to
\ensure your noms are still valid.

1.33 Submitting a Nomination

4. Click on the [&] or type in your Svc Req Name.

DEO - Nomination Submission

DEO Shgper Testng

X Rore

1001

Sve Req Totals

Totals

DOMINION ENERGY OHIO

PATH SUMMARY

LOCATION SUMMARY ~ ERRORS

Please note: Noms will be entered at the BA level in QPTM, so

[you'll have to select a Svc Req (BA) first - which will default to your |
| BAwhen you open the screen.

But if you're an agent operating on behalf of others. You'll need
to select other pool operators as the Svc Req. Then you can enter
\noms for all contracts (e.g. Dominion Energy Ohio & Dominion

i \Energy West Ohio) within one screen.
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1.34 Submitting a Nomination

5. In this example, you will be ‘Test BA UAT 1. Select the Svc Req.

[If you're an agent operating on behalf of others. In this Svc Req
picklist, you'll can see and select from your own BA and the other |
'BAs you're the agent for, to view or submit nominations. /

1.35 Submitting a Nomination

6. The rest of the fields will populate as shown below. Select Retrieve.

DEO - Nomination Submission

» . . - End Gan = -

1001 DOMINION ENERGY OHIO @ 34202 W oz b

11223333 ] Test BAUAT 1 ) aqK cY Act Cd @

Sve Req Totals Buy Oty 0 Rec Qty. 0 Ree Var Oty. 0 el Oty 0 oy, 0 Var Gty 0 [ inclode Errors

PTNOMINATIONS  PATHSUMMARY  LOCATION SUMMARY  ERRORS

20 0
v
Ty v Y
v . v Y Y Y Y Y v N Y - v
Totass 0
- 1o dsp o X

w — I
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1.36 Submitting a Nomination

7. Click the 3 icon to add a new row.

DEO - Nomination Submission

s s L oe _ a
1001 DOMINION ENERGY OHIO @ W e M 1iTmey Query Cyde
m22mn 2 @ @ Q

Req To 0 0 c =

PTNOMINATIONS  PATH SUMMARY

v B
' - i ! i N ' ! ! T ! i !
" v " . R Y uok Y DelLocName v -

LOCATION SUMMARY ~ ERRORS

Totals °

1.37 Submitting a Nmination

8. Enter the contract you wish to nominate on, or select the =/ to select the

contract from the list.

DEO - Nomination Submission *

R— _ eonon . rowe _ . ~
1001 DOMINION ENERGY OHIO & ) e =
111223333 2 & a &
s 63242022 09.00 AM
Sve Req Totals a0 RecQty 0 Var Oty 0 Fuel Gty 0 el Oty 0 Qty. 0 Var Gty 0 [ e Erocs
PTNOMINATIONS  PATHSUMMARY ~ LOCATION SUMMARY  ERRORS
20 !
Y &
Ty B L. v ’
. Y IR e Y SvRe v . v R v Y ok v Y Deiocioome v YooY oRe ¥
1w vy v s |[Ewes | o paen e aemse z 3 3

' Please Note: When entering a nom, enter or choose the

[ You can manually type in
the contract number or
| use the pick-list to select

Totats

Svc Req K (Contract) first before filling out other fields.
Certain nom fields (e.g. Trans Type) will not be populated
until you pick a Svc Req K.




1.38 Submitting a Nomination

9. Select the Contract you wish to nominate on.

Y SvcReaK Yo v v v Y o " Y SwReq " v

seess £cPs EXECUTED M2 a Test BAUAT 1 m2nn a Test BAUAT 1 T
L

1.39 Submitting a Nomination

10. Select the ‘Rec Loc’ ©  icon, or enter in the Rec Loc (receipt location) in
the field.

DEO - Nomination Submission *

1001 DOMINION ENERGY OHIO @ w202 W wam m

Sve Reqg Totals uy Qty 0 Cty 0 Rec Var Oty 0 uel Qty 0 Oty 0 ell Gty 0 Del Var Qty 0 (B 'nclude Ermors
PTNOMNATIONS  PATHSUMMARY  LOCATIONSUMMARY  ERRORS

M DTH
A
1y e v Y
v E Y w < |y Y Swche " ! vk v v Yo yv v

] | Twty m TEAUATY  "sasss R s anaaeen . 0 . ;

T L}
o X
2
+Back Holp ?
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1.40 Submiting a Nomination

11. Select a desired ‘Rec Loc'.

BPO02 BALANCING POINT-ECPS/SS0 R
MLOO4 ANR PPELINE-MAUMEE R
MLo24 NCGT PIPELINE/SSO R

1.41 Subntting a Nomination

DEO ShparTwtng - Postne scoecur - (- Q

2 viisato A s X

1001 DOMINON ENERGY OHIO @ 3242022 1) Timaly Query v
Sve Req Totals oty 0 0 De e Gty 0 . 5 Include Enors
PTNOMNATIONS ~ PATHSUMMARY  LOCATION SUMMARY  ERRORS
Req K 83658 XMDQ 0 pie KMDQ: 0 KUOM DTH
J Yo _—_c)
v : Y En
o + Y v v s v X s \ Y Y ek I Y OnitocName Yy v Yo
] 1] ety o Test BAUAT 1 “sssst MWD | BV AN02900. . seas TESTBAUAT 1€ o
Totats ° o
' v o o X
2

Page21



1.42 Submitting a Nomination

13. Select a desired ‘Del Loc.’

Aol «
-

e g 2

Active filters: None

1.43 Sibmitting a Nomination

14. Enter a ‘Rec Qty'.

DEO - Nomination Submission *

DEO Shipper Testing +  Pipeine Schoduler ~

A

- o e T eomom o -0 _ v
1001 DOMINION ENERGY OHIO @ 024202 W e o
Sve Req Totals 100 0 0 ' 0 [ Fociuce Errors
PATHSUMMARY  LOCATION SUMMARY  ERRORS
A DTH
Y e
; Y
v viog (v (VY 3 Ly g v o Due Y v o Y Rect vtk Y or e v > Y "
> h Name K
1| Timaty m Test BAUAT 1 “ga388 4R I ANR02900 “88388 TESTBAUAT 1C “BPOG2  BALANCING POINT o wf 10
Totas ™ 0
o X

Page22



1.44 Submitting a Nomination

15. Depending on the nomination, you may need to enter an ‘Up K or a ‘Dn K'.

DEO - Nomination Submission *

1001
Sve Req Totals

PTNOMINATIONS ~ PATHSUMMARY  LOCATION SUMMARY ~ ERRORS

Req K 28888 MDQ 0

1y e Y E
o v . Y E ¥ va Reg Y SrcRea Y ScReq . Date Re
Tie y T
- v Test BAUAT 1 “eesss 22022 3312022 4N2022900  “sesss

*Back

1.45 Submitting a Nomination

3312022

ey 100

Y Ene
v

Y Reclo

JESTBAUAT1C

Inchuda Errors

Please Note: This is just an example nomination to
demonstrate the general process of nom
submission. In this particular example nom, a Dn K

is required.
In general, nom rules have not changes between il
Dekaflow and QPTM.

o ?

16. Select a desired Trans Type in the ‘TT field. For this nomination, a ‘PP’

nomination is required.

DEO - Nomination Submission *

1001 DOMINION ENERGY OHIO @ w202

Sue Req Totals

PTNOMNATIONS ~ PATHSUMMARY  LOCATION SUMMARY  ERRORS

Req K 88888 \DQ: 0

Ty D

sbow Y Ok Y Er T LR —
Frop * 8o
[ e Test BAUAT 1 *88388 wwn2

Totais

m 112022

Oty 100

VR @029

M DTH

Y Rect

TESTBAUAT 1€

[ Includs Errors

v.g Y DelLoc Name Y oo Rec Y C
“BPOG2 BALANCING POINT 88388 100 100 -

Help 7
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1.46 Submitting a Nomination

17. Review your nomination and then click ‘Validate’.

DEO - Nomination Submission *

s s . +Gan 09 €nd Gan Oy o
1001 DOMINON ENERGY OHIO a 3242022 = o &
Sve Req Totals Y 100 100 y.0 =
PTNOM ATH SUMMARY  LOCATION SUMMARY  ERRORS
(100) . DT
Y 6
‘v Y e Y E™
o + v v ¥ v o Y R v o a 4 Y F v K v Y 06 v v v v
4 Q 1iTmely O Test BAUAT 1 *88388 w222 . IV AIR022900 . 35888 TESTBAUAT1C. *BPO2 BALANCING POINT. e PP " 1007 100
w1
o=

1.47 Submitting a Nomination

18. If you are unhappy with the nomination, right-click on the row, and hit delete.
Please note, once you submit the nomination, you cannot delete the row.

DEO Stigpor Testing ~  Pipeine Scheduler ~

DEO - Nomination Submession *
H X Redeve ) Voidote A Submt
" — — omos _ o _ =
1001 DOMINION ENERGY OHIO a 3422 m e =
Sve Req Totals 1 100 y 0 100 1 B nciuee E
PTNOMNATIONS ~ PATHSUMMARY  LOCATIONSUMMARY  ERRORS
eq K 63888 A 10 K UOM DTH
1 ve Y E
v v Y V.o |y o Y 5w . Y o Y R Y Recl Y oK v v v v v v
] I_n_u.T... m TBAUATT  “sssss R VR ANReRe00. ‘s TESTBAUAT 1C ‘BPOR2  BALWCINGFONT. (4 asse PP * 1m0° 10
i : 8
You can also duplicate your
nomination row for similar
nomination paths.
Totas W w
o %
®
Holp
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1.48 Submitting a Nmination

19. If you are happy with your nomination, Click Validate.

DEO - Nomination Submission *

1001 DOMINION ENERGY OHIO @ 324202 v T 11 Timey
Sve Req Totas oy Qty 100 Rec Qry: 100 Rec Vs Oty 0 Fuel Gty 0 oty 100 1 Gty 100 Del Var Gty 0 5 cuce Errors
PATHSUMMARY  LOCATION SUMMARY  ERRORS
MDQ 0 stabis KMDQ. (100 KUOM DTH
e
Y &
Td @ it m THBAUATY  "tsss L2C 0 BT SR T TESY BAUAT 1C ‘BPOG2  BAUANGINGPONT [ sssss PP 100° 100
Totas w1
o X

Back Help

1.49 Submitting a Nomination

19. Once you have validated your nomination, Click Submit.

DEO - Nomination Submission *

1001 DOMINION ENERGY OHIO @ 024202 W e | 1) Timey
Sve Req Totals oy Q- 100 ox 100 v uel Oty 0 Oty 100 el Gty 100 Del Vir Gty 0 [ Fociuce Errors
PTNOMNATIONS  PATHSUMMARY  LOCATIONSUMMARY  ERRORS
A DTH
Y e
Ty Due Y v E
Y Y e Yu ¥ v o Y swre v oE Y et v Yo v v o v

Tod @ Ty m Test BAUAT 1 “ga388 4NR . I ANR02900 “8e888 TESTBAUAT 1 C ‘BPO2  BALANCING POINT ssses  pe * 0 10
Totas ™ 0
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1.50 Submitting a Nomination

Congratulations! You have submitted your nomination successfully. Select
‘Ok’ to review the nomination.

Submission Status

S

1.51 Submittigp a Nomination

You can now review your nomination and ensure it has the ‘BV’ status.

DEO - Nomination Submission DEO Stipper Testing ~  Ppeine Schoduler ~

& Reteve  Z] Volidote

1001 DOMINION ENERGY OHIO @ 042022 = aascana = ——— —

| Please note: The KMDQ field on this screenis |
A only relevant for Off-System Contracts. ]

Sue Req Totals uy Qly 100 oty 100

\ < v
v v v & v Rl Y UpK \ v v . v Y

LY. [ ] 1@  waeavars e umn v s s TESTRAUAT 1 N2 BAMCNGRONT s PP C 1o

Please note: You are responsibile for reviewing and
‘ mitigating ‘Bl' nominations. BV = Business Valid Nom,
whereas Bl = Business Invalid and LI = Line Invalid. We will
review Business Invalid noms in more detail in the next lesson.
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1.52 Reviwv & Update Noms

(“)» Adjusting the Nom Submission Grid @‘
(~)» Submitting Nominations
* Review & Update Nominations /—\

» Populate Nom Template and Bulk-
Upload Noms

* Download Existing Noms into Template

Lesson
and Re-import to Reuse Nom Paths O bj eCtiveS

» Address Nomination Errors
* Review Nom Error Report
* Review Confirmation Response

1.53 Review and Update Nominations

Review and Update Nominations

In this lesson you will learn how to review and update nominations.

Key Items to remember include;

* You can use 'Actions’ to open a 'daily view’ and update the quantity for multiple days
on the same nom path at once.

+ Existing noms cannot be deleted.

« When querying noms in Nomination Submission, screen will only show nominations

that include the (Start) Gas Day, and ends before or on the Def End Gas Day.
Select the arrow to continue
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1.54 Review and Update Nominations

1. Click on the E in the top right corner to search.

Dashboard

Pipeline TSP

Nominations

Title Transters

Contracts

RFS Activity

Dorminion Energy Ohio

n Scheduler Inventory

Transpontation Imbalances

,.0,.

fissing Other Shipper's Noms Storage Balances

i 0

Scheduler Contacts

1.55 Review and Update Nominations

2. Type ‘Nomination Submission’ in the search bar and select the drop down option.

Ll

L]

Nomination Cycle Summary

027242022
027252022

Nomination Deadlines

Scheduling Cycle Summary

027242022
027252022

Scheduiing Deadiines

H

Ll

Dashboard

0
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1.56 Review ad Update Nominations

3. Query for the gas day and nomination you wish to update. Update the quantity,
validate, and submit.

DEO - Nomination Submission DEO Shpper Testig +  Poooe Scheder = 1 Q@

X Reseve ] Voidsle A St X

w2

1001 DOMINION ENERGY OHIO @ 3292022

Bl e &

Bl

1223333 21 Test BAUAT 1

[ The updated quantity will be
applicable for the gas day
you query for.

S PATHSUMMARY  LOCATION SUMMARY  ERRORS

Update the quantity as
JOM: OTH desired.

sass PP %

ssezn Pt 0
[~ When querying nems in Nomination Submission, screen will' only show nominations that include the (Start) Gas Day, and ends before
or on the Def End Gas Day.
The "Beg Date/Beg Time" and "End Date/End Time" represent the begin/end date of this nom record, which does not necessarily match
the (Start) Gas Day and Def End Gas Day you enter in the Header section to query data for.
Put itin math terms, Beg Date/Beg Time of nom record<= (Start) Gas Day, and End Date/End Time of the nom record<= Def End Gas .
Day.
o X

1.57 Review and Update Nominations

4. You have updated the quantity based on the gas day range you queried for. Next, you
will find out how to edit individual gas days on a given nom path. Click OK.

Submission Status
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1.58 Review and Update Namations

5. Retrieve the nomination created in the past lesson, or query an existing
nomination of your choice. Click the @ icon under ‘Actions.’

DEO - Nomination Submission DEO Shppur Testig = Pooino Schoder = (% Q@

X Reseve ) Voidsle A St X

1001 DOMINION ENERGY OHIO @ 3042022 W wa

Sve Req Totas oy Qty 100 Rec Qry: 100 Rec Vs Oty 0 ety 0 oty 100 ary 100 el Var Gty 0 5 nchde Errors

PTNOMNATIONS ~ PATHSUMMARY  LOCATION SUMMARY  ERRORS

. Y e ..
v Yoer v Y ey v o L v Y & Y Rect Y Usk v Y " v youov v
Q 1| Timaty B ] re Test BAUAT 1 nss2s WMNR . IR ANN2900 85888 TESTBAUAT1C BPO® BALANCING POINT 88338 Lo 100 100

1
Totals 10

1 o X

1.59 Review and Update Nominations

6. You can edit the quantity of an individual gas day for this nom path. As seen
here, we updated 3/27 to a quantity of 500. Select Update.

[ Canview total gty at this ( : )
location (buy and sell) across Total rec ay f?’ this specific
ALL nomination paths. s | nomination path.

,

You can update the volume
for each individual gas day. |
| J

— ™
The monthly totals will be |

displayed at the bottom of
the grid.
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1.60 Review and Update Nominations

7. We can see on gas day 3/27 the quantity has been updated to 500. You need
to click Submit for the changes to be submitted.

DEO - Nomination Submission * OEOShgperTasting +  Pooinescheduier = A% Q

X Reeve ] Vaidste A S X

. ‘ _ eomos o - v
1001 DOMINION ENERGY OHIO | w02 m e W
Svc Req Totals. Buy Oty: 500 Rec Qty. 500 ec Vae Oty 0 el Gty 0 Qty 500 Sell Qty: 500 Var Qty. 0 \r.wuceE.,y,
PTNOMINATIONS  PATHSUMMARY  LOCATIONSUMMARY  ERRORS
X 63828 KDQ 0 stabie KMDQ: (500) K UOM OTH
Y 6
Ty o — Yo T "
¥ Gl ¥ Yo o v " . v Y Rect ¥ G You oy = Yo oy YR VoI
vea iy e TesAuATY ssssa samawa . Savass sawawaso. s TESTBAUAT1C BP02  BALMGNGROWT_  Basst PP ' S0t sm
L 00 500
o X
«Back Help ?

1.61 Review and Update Nominations

8. Remember - you can also update the nom quantity within the nomination
submission grid by typing in a new 'Rec Qty’ and clicking Submit.

DEO - Nomination Submission *

1001 DOMINION ENERGY OHIO &) w7202 W v =
mM22333 @ Test BAUAT 1 @ @ &)
Req Tou 0 ’ g
PTNOMINATIONS ~ PATH SUMMARY LOCATION SUMMARY ERRORS
¢ DTH
4 Y e —
Yoo YoEn Y ow | e TV SwR Y SxRe el Rl ) v Y Uk v Y OsfLocame v vy v Re v ouy
1| 2 1Tmely v e Test BAUAT 1 nease IR0 IBNNZ2 AN 88888 TESTBAUATIC 8Poa2 BALANCING POINT ss2s8 Ld " | %0
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1.62 Review and Update a Nomination

9. You cannot update nomination quantities for prior gas days (unless it is during
the reallocation period).

1.63 Poplate Nom Template and Butkipload Noms

() » Submitting Nominations
(V) » Review & Update Nominations / \
« Populate Nom Template and Bulk-

Upload Noms L

+ Download Existing Noms into Template eSSO n

and Re-import to Reuse Nom Paths . .
Objectives

() » Adjusting the Nom Submission Grid
©)

* Address Nomination Errors
» Review Nom Error Report
* Review Confirmation Response
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1.64 Populate Nom Template and Btilkpload Nons

Populate QPTM Nom Template and Bulk-Upload Noms

In this lesson you will learn how to populate a QPTM Nom Template from scratch, and
upload noms from the template into QPTM.

Key Items to remember include;
* Example QPTM Nom Template “NomUpload_SvcReqName_MMYYYY.xIsx” can be found:
+ in the Resources (top right) section of this training course
+ on DEO Informational Posting site (under Transportation Services Information > Forms)

+ Use a separate nom file for each Service Requester/Business Entity if you're an agent
nominating for others. In other words, noms in one file can have different nominating
contracts, but all contracts must belong to the same Service Requester/Business Entity.

* Please do not change the column layout and format of the Nom Template when entering
noms into the template.

1.65 Populate Nom Template and Btilkoload Noms

1. Obtain the example QPTM Nom Template, Start populating the template to
create a separate nom file for each Service Requester/Business Entity

» Download the example QPTM Nom Template “NomUpload_SvcReqgName_MMYYYY.xIsx"”
from the Resources section (top right) of this training course

» Use the template to create and save a separate nom file for each Service
Requester/Business Entity if you're an agent nominating on behalf of others
* Noms in one file can have different nominating contracts, but all contracts must belong
to the same Service Requester/Business Entity

* When populating the nom template, Do NOT change the header rows (Row 1 & 2)
* Do NOT change the tab names
* Do NOT change the column layout or file format
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1.66 Populate Nom Template and Btilkpload Noms

2. Enter noms into the template based on the below guidance

ok [ e What to Enter i e Notes

B SubmitDate The day you're uploading the nom Update Date 7/21/2022

c BegGasDay Begin gas day of the nom Beg Date/Beg Time 8/1/2022 | - Beg & End gas days must be within the same month - When the same nom path
has different rec qty for different gas days, create multiple rows for the nom, one row

D EndGasDay End gas day of the nom End Date/End Time 8/31/2022 | for each gas day range with the corresponding rec qty  (see example below)

E IdRecloc Receipt location of the nom Rec Loc MLOO1

F " ldDeltoc I);livevy Jocation of the nom Del Loc " sasss
Must conform to the following rate schedule codes: - ECPS, ECPS-W, ECPS-S, SSO,

G ActnCode Rate schedule code of the nominating contract TOS (Type of Service) E:;:SW 330'\':‘;::2:(4 3:;':21':\;' Gg; fz:““:yst:’:f D;so'\:"‘zﬁ'S?::::LF;PSS{"?:S'
storage service)

H SrCtriNo Nominating contract number Svc Req K 88888

N RecCtrNo Upstream contract number UpK 99999

o DelCtrNo Downstream contract number DnK 77777
Must conform to the following TT codes: - PP for selling side pool-to-pool trade -

N n o M e
06 for storage injection - 07 for storage withdrawal- 01 for all other business

@ | ey |y m [ w7 —————

T Keep Column T = PT for all nom rows

""A';':'::f Keep Column 1,1,K,AB,AC,AD,AE,AI = 1 for all nom rows (red text in example template)
ALMRS,U
-AAAF- | Leave Column A,L,M,R,S,U-AA,AF-AH,AJ-AQ blank for all nom rows (black highlighted header in example template)
AHAJ-AQ

1.67 Populate Nom Template and Btilkoload Noms

2. Enter noms into the template based on the below guidance (Cont.)

NomUpload_SvcReqName MMYYYY.... - Saved ~ L Search Connie Zhang (US) (23
ile  Home Insert Draw Pagelayout Formulas Data  Review View Help  Smart  NewTab & Share
5 > Je
8 E F ' J K M s T
YL submitDate B EndGas dRecLo idDelLoc  ActnCode  SrCtrh IsUpRecclsDnReca IsPathRes RechNo DelBpNo [Se p Rec De\Ory RouteCod el
r Fri Begin Gas Day End Gas my Rec Loc: Delivery Loc Action Code smpp« ConUp Nomir Down NoiPath Nor| S STESRINN; Receipt C Delivery cnom EIMORMPR Deivery C Route Col i T ]
7/27/20220:00 8/1/20220:00 8/31/20220:00 MLO01 88888 ECPS "88888 1 1 1 99999 99 T
7/27/20220:00 8/1/20220:00 8/31/20220:00 MLO03 10767 FRPS 10767 fi 1 1 ABC123 'o: 900 T
7/27/20220:00 8/1/20220:00 8/8/2022 0:00 88888 1 1 1 54321 200 [
7/27/20220:00  8/9/20220:00 8/12/2022 0:00 88888 1 1 1 54321 250 PT
7/27/2022 0:00 8/13/20220:00 8/15/2022 0:00 88888 ) 1 54321 280 T
7/27/20220:00  8/1/2022 0:00 8/31/2022 0:00'66666 " 1 1 23456 00 T
the day rate schedule Foinetng Keep as "1 [Ueave blank] [Ceave blank] Keap
you're code of the contract as'PT'
uploading nominating
the nom contract
y v w X ¥ 2 AL A8 AC AD AE AF AG AH Al A AK
IdPkg IdRecPkg IdDelPkg IsMaxRat Bid Tportf NomUser NomUser SEEERTSEERSRIRIFEEITSNSELUEDT A trl MinDelQty MinRecQUEREIIEN ReclocD: DellocDr S| WellintPc]
Path Pact Receipt P Delivery Package Id Bid Trans User Data User Data|SSINISMES NI YTNESUMIRENEEN A5 ociate Minimum Minimum (SN mre ey ey
. " v
1 1 1
1 1 1 1
'1 1 1 1
! 1 ! 1

[leeeberi] Keepas 1 tomolty o7 [z bianid
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1.68 Populate Mm Template and BuldJpload Noms

3. Populate noms with gty change within the month, Delete example noms, Save
the nom file

* When the same nom path has different rec qty for different gas days (within the same
month), create multiple rows for the nom, one row for each gas day range with the
corresponding rec gty

A 8 (9 B} 3 F G H I J K L M N o P
LLELTIRE] SubmitDate BegGasDay EndGasDay dRecLo IdDelLoc ActnCode  SrCtrNo IsUpRecolsDnReco IsPathReEM=TILIs LIl MY e c Ot DelCtrNo Trans TypRecQty
User Frig Begin Gas Day End Gas Day |Rec Loc:Delivery Loc Action Code Shipper Con! Up Nomir Down Noi Path NomZII 1§ =1s LT Re: ivery CNom Trar
7/27/2022 0:00] 8/1/20220:00 8/8/2022 0:00{88888  BP002 ECPS 88888 i 1 1 54321 ep
7/27/2022 0:00| 8/9/20220:00 8/12/20220:00{88888 ~ BPOO2 ECPS 88388 1 1 1 54321 ep
7/27/2022 0:00| 8/13/2022 0:00_8/15/2022 0:00{88888 ~ BP002 ECPS 88888 1 (1 1 54321 PP

* The QPTM Nom Template DEO provided contains example noms for demonstration purpose
only; Please DELETE these example noms after populating your actual noms

» Once edits are completed, save the file as a .xIsx; Suggested file naming convention:
“NomUpload_SvcReqName_MMYYYY.xlIsx” (e.g. NomUpload_TestBA_082022.xIsx)

1.69 Populate Nom Template and Btilkoload Noms

4. To navigate to the QPTM Nomination Submission screen to upload noms,
Log into QPTM, Click on the in the top right corner to search.

Dashboard

et TSP Dominon Ensigy Oho
Nominations ] Scheduler Inventory L] Nomination Cycle Summary i
N¢) AQ NG i
02/2572022
A0 0 9
Storage Balances.
0 0 vt e
0
+ viow | modily nminslien Scheduling Cycle Summary 1]
Convacts it 0 0
cauz022
Active ntract: A customar t maintenance 02252022
Scheduler Contacts H Scheduling Deadiines
RFS Activity o S
0 I Notices T
Q_arj 2 Open Scwens (1) Help ?
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1.70 Populate Nom Template and Bulkpload Noms

5. Type ‘Nomination Submission’ in the search bar and select the drop down option

1.71 Populate Nom Template and Btilkoload Noms
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